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l. Oobwue nonorcenusn

1.1. Hacrosimee Ilonoxenue pa3paboTaHO B MENSX 3alIUThl MEPCOHATBHBIX
JAHHBIX ~ paOOTHUKOB  MYHMIMIAIBHOTO  OIOKETHOTO YUPEKICHUS
JOTNOTHUTENbHOrO o0pazoBanust Llentp «PoBecHuk» (mainee - YupexieHue) ot
HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

1.2. Hacrosmee [lonoxenue pa3zpaboTaHO B COOTBETCTBUM C TpeOOBaHUAMHU
Koncturynuun P®, TK PO, denepansHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
NEPCOHANIBHBIX JAaHHBIX» U OMPENEsieT 0COOEHHOCTU 00pabOTKHU MEepCOHATBHBIX
JTAHHBIX paOOTHHKA.

1.3. Cb6op, XpaHeHHe, HCIOJB30BAaHHUE W PACIPOCTpPaHEHHWE HHPOPMAIUH O
YaCTHOM >KM3HM JIIa 6€3 MICHbMEHHOTO €0 Coriacus He Aomyckatores (1.1, cT. 24
Konctutynun Poccuiickoit @enepaunu). IlepcoHanbHble AaHHBIE OTHOCATCA K
KaTeropun KoHpuaeHIMaIpHOH wuHpopManuu. PexuMm KoHDUACHIIMATLHOCTH
NEPCOHANIBHBIX JAHHBIX CHUMAETCS B CIIydasx 00€3JIMYMBAHUS WIH MO UCTEUEHUU
75-1eTHEr0 CpoKa XpaHEHHU s, €CJIM MHOE HE OMPEIETIEHO 3aKOHOM.

1.4. JlomkHOCTHBIE JiMI[Aa, B OOA3aHHOCTH KOTOPBIX BXOJUT BEJCHHE
MEPCOHANBHBIX  JAHHBIX  COTPYJHUKOB, 00s3aHBl  OOECIEUUTh  KAXKIOMY
BO3MOYKHOCTh O3HAKOMJICHUS C JIOKYMEHTaMH M MaTepHajlaMH, HEIIOCPEICTBEHHO
3aTparMBalIMMU €ro ImpaBa U CBOOOJIbI, €CIIM MHOE HE MPETYCMOTPEHO 3aKOHOM.
1.5. [lepconanbHbIC JaHHBIE HE MOTYT OBITH UCIIOIH30BAHbI B TEJISIX:

- IPUYUHEHUS] UMYIIECTBEHHOTO U MOPAJIBHOTO BpEa IpaK1aHaM;

- 3aTPYAHCHUS peau3alu mpaB u cBo0o rpaxaan Poccuiickoit @enepanuu.

1.6. Orpanmuenue mpaB rpaxknaaH Poccuiickoit @enepanuu Ha OCHOBE
UCIOJIb30BaHUsl MHGOPMALMK 00 MX COLUMAIBHOM IMPOMCXOXKICHUHU, O PACOBOMH,
HAIIMOHAJIbHOM, SI3BIKOBOM, PEJIMTMO3HOW W TMAPTUMHOM MPUHAJIEHKHOCTH
3aMpenieHo U KapaeTcs B COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

1.7. Opuaudeckue u (QPuU3MYECKUE JHIA, B COOTBETCTBUU CO CBOUMH
MOJIHOMOYMSIMM ~ Biajieromiue uHpopMaleil o TrpaxkaaHax, M[OoJydyarllue |
UCITOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparum 3a HapylieHUE peXUMa 3allUThl, 00pabOTKH U TOPsIIKa
WCITIOJIb30BAHUS ATOM UH(POPMAIIUH.

1.8. HempaBoMepHOCTh AESATENBHOCTH YUpPEkKACHUS IO COOpY MNEPCOHAIBHBIX
JaHHBIX MOKET OBITh YCTAHOBJIEHa B CyAeOHOM TOpSAIKE IO TpPeOOBaHUIO
CyOBEKTOB COTJIACHO 3aKOHOJATENhCTBA PD.

1.9. Hacrosee Ilonoxxenne yrBepx aaeTcsi TUPEKTOPOM YUPEKIEHUS U SBISETCA
00s3aTENbHBIM 111 UCTIOJTHEHUS BCEMH COTPYAHMKAMU, UMEIOMIMMHU JOCTYI K
NEPCOHANIbHBIM JAHHBIM COTPYAHUKA.
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Il. Ilepeuenv 0okymenmoe u ceéedenuil, cooeprHcaujux nepcoHaIbHbvle
OaHHble padOmMHUKA

2.1. B cootBerctBum ¢ TK PO, nokanbHbIMU HOPMAaTUBHBIMU aKTaMH Y UpEXKICHHUS
JUI0, TIOCTymnaromee Ha padboTy, MNpeabsBIsieT pabOTOAATEN0 CIEAYIOLUe
JOKYMEHTBI, COAEPKAIIKE €TO MTEPCOHATBHBIE JaHHBIE!

- TacmopT WJIM HWHOW JIOKYMEHT, YJIOCTOBEPSIOUIMNA JIMYHOCTh, COICPIKAILINN
CBEJICHUSI O MACHOPTHBIX JIaHHBIX PAaOOTHHMKA, CBEICHUS O MECTE PETrUCTpalUU
(MecTe JKUTENbCTBA), CBEACHUS O CEMEMHOM IOJIOKEHUU;

- TPYIOBYKO KHWXKKY, COJAEPXKAUlyl0 JaHHbIE O TPYAOBOM AEATEIBHOCTU
pabOTHUKA;

- CTpPaxoBOE€ CBUIETEIBCTBO TOCYJAPCTBEHHOIO IEHCMOHHOTO CTpaxOBaHUS,
COJZIeprKalllee CBEACHUS O HOMEPE U CEPUM CTPAXOBOI'0 CBUIAETEIBCTBA;

- CBHUJETEIBCTBO O IOCTAHOBKE HA YYET B HAJOIOBOM OpraHe, coepKaliee
cBeZieHus1 00 UeHTU(HUKAITMOHHOM HOMEpE HAJIOTOIIaTEbIINKA,;

- JOKYMEHTBl BOMHCKOI'O Y4Y€Ta, COJEPKAIIUE CBEICHUS O BOUHCKOM YYETE
BOEHHOOOS3aHHBIX U JIUII, MTOJICKAIINX MTPU3BIBY HA BOCHHYIO CITYXOY;

- JIOKYMEHT 00 00pa3oBaHWU, O KBaJIU(UKAIUK WIM O HATUYUM CHEIUATBHBIX
3HAHWWM WK CIIENMaIbHON MOJATOTOBKH, COJEpKallMi CBeJeHUsT 00 00pa3oBaHuH,
npodeccun.

2.2. B mepedeHb TOKYMEHTOB M CBEICHHM, COACPIKAIINX MTEPCOHAIBHBIC TaHHbIC,
BKJIFOYAOTCS:

- TPyAOBOM IOTOBOD;

- CBEJICHUA O COCTOSIHUU 3/10POBBS;

- CBeJIeHUs 00 UMYIIIECTBE;

- AaHKETHBIC U MACTIOPTHHIE JaHHBIE;

- CBEJICHMsI O 3apabOTHOM TIaTe;

- CEMENHOE, COLIMAIbHOE, UMYILIECTBEHHOE IT0JIOKEHUE;

- 00pa3oBaHue;

- Ipyras uHdopmarusi, coepkaiias CBEJACHHS O JTUYHON KU3HU.

I1l. IHonamue u cocmae nepconanbhvix OAHHBIX

[lepconanbHple  naHHble  pabOTHMKAa -  HMHpoOpManusa, HeoOXxoaumas
paboToaaTelno B CBSI3U C TPYAOBBIMUA OTHOLIEHUSIMU M KaCaOIIasAcsi KOHKPETHOTO
paboTHUKA.

3.1. CocTtaB nepcoHaAIbHBIX JAHHBIX paOOTHUKA!
- aHKETHBIE U Onorpaduyeckrue JaHHBIE,

- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOILIEM CTaXe;

- CBEJICHHSI O COCTABE CEMbU;

- IaCTIOPTHBIE JAHHBIE;

- CBEJICHHSI O BOMHCKOM YUETE;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYTHUKA;



- CBEJICHUS O COLMAJIbHBIX JIbIOTaX;
- CEUAJIbHOCTB;

- 3aHUMaeMas JJOJKHOCTb;

- HUIMYHE CYJUMOCTEN;

- aJ[pec MecTa KUTEIbCTBA, HOMEP JOMAIIHETo TenedoHa;

- ME€CTO PabOThI UK Y4eObl YICHOB CEMbHU U POJCTBEHHUKOB;

- coJIep KaHue TPYIOBOTrO I0rOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEAECHUN O HAIMYUU MATEPUAJTIbHBIX LIECHHOCTEW;

- COJIepKaHUE JEKJIApalvy, 01aBa€MOM B HAJIOTOBYIO MHCIIEKIIHIO;

- NOJVIMHHUKY U KOITUY MPUKA30B MO JINYHOMY COCTaBY;

- JINYHBIC JIeJIa U TPYIOBBIE KHUKKHU COTPY/THUKOB;

- Jena, CoOJAEpKalllu€ MaTepuaabl 1O TMOBBIIIEHUIO KBaTU(UKAIUK U
MEPEnorOTOBKE COTPYTHUKOB, UX aTTECTAINH, CITY>KEOHBIM PacClieJOBAaHUSIM;

- KOIIUU OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTUKH.

3.2. JlaHHbIE JOKYMEHTHI SIBIISIOTCS KOH(PUACHIIMAIBHBIMU, XOTS, YUUTHIBASs HX
MacCOBOCTh U €IMHOE MECTO OOpabOTKM U XpaHEHUs, COOTBETCTBYIOIIMMN Tpud
OTPaHUYEHHUs HA HUX HE CTABUTCH.

IV. Tpebosanus no oopadbomke nepconaibHvIX OAHHBIX PAOOMHUKOE

4.1. B uensix obecriedeHus npas U CBOOOJ UEIOBEKA U rpakJaHNHA JOJKHOCTHBIC
auna YupexaeHus npu o0paboTKe MEPCOHAIBHBIX JAHHBIX paOOTHUKA OOsI3aHbI
co0JroAaTh cieayroe ooire TpedoBaHus:

- 00paboTka MepCOHANbHBIX JIaHHBIX pPAOOTHUKA MOXKET OCYIIECTBIATHCS
UCKJIIOYUTEILHO B I1ENAX oOecrnedyeHuss COONIOJEHUS 3aKOHOB M HMHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYJIOYCTPOMCTBE,
OOy4eHHH U TPOJIBIKCHMHM TO CIIy)kOe, oOecredeHusl JUYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJII KOJMYECTBA M KAaueCTBa BBIMIOJHIEMOW pabOThl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA;

- TpU OmpeAesieHnn 00beMa W colepkaHus o0pabaThiBaeMbIX IMEPCOHAIBHBIX
JAHHBIX pabOTHHKA paboTOAATENlb JODKEH PYKOBOJCTBOBaThcs KoHCTHTYIHEH
P®, TK P® u unbiMu ¢eaepanbHBIMU 3aKOHAMH,

- BCE MEepCOHANbHbIE JaHHBIE PA0OTHHKA CIIEYET MOIy4YaTh y HETO CamMoro.

4.2. Ecnu mnepcoHalIbHbIE JaHHblE PaOOTHUKA BO3MOXKHO TMOJYYUTHb TOJBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee W OT
HEro JOJKHO OBITh MOJIy4eHO MUCbMEHHOE coriacue. JJ0KHOCTHOE U0 TOKHO
COOOIUTh PabOTHUKY O MeNdX, MNPEAnojaraéMblX MCTOYHUKAX M CcHocodax
MOJYYEHUs] TIEPCOHATBHBIX JAHHBIX, a TaKXe O XapakTepe MOJIeKAIINX
MOJIYYCHHUIO TIEPCOHATBHBIX JAHHBIX M TOCJEICTBUSX OTKaza pabOTHUKA JaTh
MHACbMEHHOE COTJIACHE Ha UX MOJyYCHHUE.

4.3. JIOMKHOCTHOE JUII0 HE WMEET TMpaBa TOJydarb W 00pabaThIBaTh
MIEPCOHANILHBIE JTAHHBIE PAOOTHUKA O €ro MOJIUTHYECKUX, PEIUTUO3HBIX M HHBIX
yOeXKIEHNUSIX W YaCTHOW >KM3HU. B ciydasx, HENMOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAaMHU TPYAOBBIX OTHOILIEHUH, B COOTBETCTBUU O CT. 24 Koncturyuuu PO
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JOJHKHOCTHOE JIMIIO BIIPaBe MOJydaTh W 00pabaThIBaTh JaHHBIC O YaCTHOM JKU3HU
paboOTHUKA TOJIBKO C €r0 MUChMEHHOTO COTIIACHS.

4.4, ]JloKHOCTHOE JIMII0O HE UWMEeT IMpaBa TodydaTb M oOpabaThIBaTh
NEpPCOHANBHBIE JlaHHbIE paOOTHMKA O €ero WICHCTBE B  OOIIECTBEHHBIX
OOBEIUHEHUSAX WU €r0 MPOQCOO3HOMN NEATETHHOCTH, 3a UCKIIOYCHHEM CIIyJacs,
IPETyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

45. Tlpm TpUHATAW PEIICHUN, 3aTParvBalOIUX HMHTEPEChl PpabOTHHKA,
JOJDKHOCTHOE JIMIIO HE MMEET IMpaBa OCHOBHIBATHCS HA TMEPCOHATBHBIX JAHHBIX
paboOTHHKA, TTOTYYEHHBIX UCKIIOUUTEIFHO B PE3yJbTaTe UX aBTOMATH3UPOBAHHON
00pabOTKY WM AIEKTPOHHOTO MOTYICHHUS.

4.6. 3ammTa TMEPCOHAIBHBIX JAHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO WX
WCIIOJB30BaHUsl WM yTpaThl JOJKHA OBbITh oOecredeHa paboTojaTeseM 3a CYET
CBOMX CPEJCTB, B IOPSJIKE, YCTAHOBJICHHOM (heliepaibHbIM 3aKOHOM.

4.7. PaOOTHUKU U MX MPEICTABUTEIN JOJIKHBI ObITh O3HAKOMIICHBI TOJI POCITUCH C
JOKyMEHTaMU  YUpEeXKJICHUs, YCTAHABJIMBAIOIIUMU  TOPSAJOK  0OpabOTKU
MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB, a TaKke 00 MX MpaBax U OOS3aHHOCTSIX B
3TON 00JaCTH.

V. Obsa3annocmu pabomuuka

5.1. PaboTHUK 00s13aH:

5.1.1. IlepenaBath paboTOHATENIO WM AOJHKHOCTHOMY JIMIYy, B OOS3aHHOCTb
KOTOPOTO BXOAMWT BEACHUE NEPCOHAJIBHBIX JAHHBIX COTPYJHUKOB, KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX
yctaHoBjeH TK PO.

5.1.2. CBoeBpeMeHHO cOoO0IIaTh paboTojaTeNr0 00 HM3MEHEHHH CBOMX
NIEPCOHAJIBHBIX JAHHBIX.

VL. Ilpasa pabomnuxa

6.1. PaGoTHUK MMeeT IpaBo:

- TOJTYYEHUs TIOJIHON MHGOPMAIMKN O CBOMX MEPCOHAIBHBIX AHHBIX U 00paboTKe
MIEPCOHAJILHBIX JaHHBIX;

- J0CTylla K CBOUM MEAWIIMHCKAM JaHHBIM C TIOMOIIBIO MEIUIIMHCKOTO
CHEIUAIMCTA 110 €r0 BEIOOPY;

- TpeboBaTh 00 HWCKIIOYCHHWM WJIM HWCIPABICHUN HEBEPHBIX WM HEIMOJHBIX
NIEPCOHANILHBIX JIAaHHBIX, a TaKXe MJaHHBIX, OOpabOTaHHBIX C HapPYIICHHUEM
tpedoBanuii TK P® u Hactosmero ITonoxxenus;

- 3a8BUTh B NHUCHBMEHHON (OpME O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM
000OCHOBaHMEM TAaKOTO HECOTJacusi B ClIyd4ae OTKa3a paboTojaTeNsl UCKIIOYHTH
WJIM UCTIPABUTh MEPCOHATBHBIC JaHHBIC PAOOTHHKA;

- JIOTIOJTHUTH 3asBJICHHEM, BBIPAXKAIOIMIUM €ro COOCTBEHHYIO TOUYKY 3pEHUS,
MIEPCOHANILHBIC TAHHBIE OIICHOYHOTO XapaKTepa;
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- TpeboBaTh 00 W3BeUICHMH pabOTOAaTEeNeM BCeX JIUIl, KOTOPBIM paHee ObLIn
COOOIIEHBI HEBEPHBIE UITH HETIOJHBIE TIEPCOHAIbHbIE TaHHbIE pabOTHHKA, 000 BCeX
NPOM3BEACHHBIX B HUX MCKIIOYCHHUSX, UCTIPABICHUSAX UM JOTIOTHEHHSIX;
- ¢cBOOOIHOTO OECIIaTHOTO JAOCTYINa K CBOMM IMEPCOHAJIBHBIM JaHHBIM, BKIIIOYAs
IpaBO Ha MOJy4eHUE KOMUU Jr000H 3anmucH, colepKalieil NepCoHaIbHbIE TaHHbIE,
3a UCKJIIOUEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX (peepaibHbIM 3aKOHOM;
- OTIPEJICNIATH CBOMX MPEICTaBUTENEH IS 3aIUThl CBOMX MEPCOHANBHBIX JaHHBIX.
6.2. PabOTHUK HE TOJDKEH OTKa3bIBaThCSA OT CBOMX MPaB Ha COXPAHEHUE U 3aIIUTY
TalHbI.

VII. Coop, obpadbomka u xpanenue nepcoHanbHbIX OAHHBIX

1.1. [lopsioox nonyuenuss nepcoHAIbHLIX OAHHBIX.

7.1.1. Bce nepcoHalibHbIE JaHHBIE paOOTHUKA CIEAYET MOJydaTh Y HETO CaMoro.
Ecnu nepconanbHbie TaHHBIE PAOOTHHUKA BO3MOXKHO TMOJYYUTh TOJIBKO Y TPEThel
CTOPOHBI, TO PaOOTHHUK JIOJDKEH OBITH YBEIOMJIEH 00 STOM 3apaHee U OT HEro
JIOJDKHO OBITh TOJIY4€HO MHChbMEHHOE coryiacue. J{OMKHOCTHOE JIUI0 JOJHKHO
COOOIMUTh PabOTHUKY O IMENAX, MPEAnojiaraéMblX HMCTOYHUKAX U CHoco0ax
MOJIYYCHHUS] TIEPCOHANIBHBIX JIAHHBIX, a TaKXKe O XapakTepe MOoJJIeKaIInX
MIOJIYYCHHUIO TIEPCOHATBHBIX JaHHBIX M TOCIEICTBHUSIX OTKa3a pabOTHUKA JaTh
MACbMEHHOE COTJIACHE HA UX MOJyYCHHUE.

7.1.2. B cootrBercTBUU co CT. 24 Konctutynuu P® H0mKHOCTHOE JIMIO HE UMEET
nmpaBa MojydaTb U 00pabaThiBaTh NEPCOHAIBHBIC JaHHbIE PAOOTHHKA O €ro
MOJINTUYECKHUX, PEITUTHO3HBIX U MHBIX YOCKICHUAX M YaCTHOM JKU3HHU.

B cmydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX

OTHOIIIEHUM, B COOTBETCTBUU €O CT. CT. 85-90 TK P® nomkHOCTHOE JIUIIO BIpaBe
noJiydatb M 0OpabaThiBaTh MEPCOHANbHBIC JaHHBIE PAOOTHHKA TOJIBKO C €ro
MUCBMEHHOTO COTJIACHSI.
7.1.3. JIo)DKHOCTHOE JIMII0O HE WHMEeT TMpaBa Tojydarb H 00pabaThiBaTh
NEePCOHANIbHBIE JaHHbIE pa0OTHHKA O €ro 4iICHCTBE B  OOIIECTBEHHBIX
OOBEMHEHUSX WM €0 MPO(COI03HOM NEATETFHOCTH, 32 UCKIIOUCHUEM CIIy4aes,
MIPETYCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

7.2. Obpabomka, nepedaua u xpaneHue NePCoOHAIbLHLIX OAHHbIX PAOOMHUKA.

7.2.1. OOpaboTka TmEpCOHANbHBIX JaHHBIX paOOTHUKA - cOOp, 3aIuCh,
CHUCTEeMAaTH3allMsl, HAKOIJICHUE, XpaHeHHe, YTOUHeHUEe (OOHOBJICHUE, U3MEHEHUE),
U3BJICYCHHE, WCIIOJIb30BaHUE, Tepenada, (pacmpocTpaHeHHE, IPEeIOCTaBJICHNUE,
JIOCTYTI), 00e3TMYrBaHueE, 0JIOKMpOBaHUE, yaaJICHUE, YHUYTOXXCHUE
MEPCOHANILHBIX JJAHHBIX.

7.2.2. Kpyr nuim, AONyHIEHHBIX K paboTe ¢ JOKYMEHTaMH, COJEpKAIIUMH
NEePCOHANIbHBIE JaHHbIE PAOOTHUKOB, OINpPEACNSICTCS MPHUKA30M JIHPEKTOpa
YupexaeHus.

7.2.3. K o0pabotke, mepenaye U XpaHEHHIO MEPCOHAIBHBIX JaHHBIX PaOOTHHKA
MOTYT UMETh JOCTYI IUPEKTOP, COTPYIHUKH OyXTaaTepUH, JEIOMPOU3BOAUTEb.
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7.2.4. Tlpu nepenavye NMEepPCOHAIBHBIX JAHHBIX PAOOTHHKA PabOTONATENb JIOKEH
COOJII0IaTh CleayIolue TpeOOBaHNUS:
- He cooOIlaTh MEepPCOHANbHBIE JaHHbIE pPaOOTHUKA TpeThed CTOopoHE O3
MUCBMEHHOTO CcOrjlacusg pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja »3To
HEO0OXOAMMO B HEJISIX MPEeIyIpeKIeHUs YTPO3bl KU3HU U 30POBBI0 pabOTHHUKA, a
TaK)Ke B CITydasX, yCTAaHOBIIEHHBIX (peliepaibHbIM 3aKOHOM;
- HEe cOO0IIaTh NEPCOHAIIbHBIE TaHHbIE pA0OTHUKA B KOMMEPUYECKHX LEAX 0€3 ero
MUCBMEHHOI'O COTJIACHS;
- MPEAYNPEaUTh JIMIL, MOIYYaIoIUX MEPCOHAIbHBIE JAaHHbIE PaOOTHHKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh MCIOJIb30BaHBI JIMIIb B LEJAX, IS KOTOPBIX OHU
COOOIIeHbI, U TPeOOBaTh OT ATHX JIHUI] MOATBEPKICHHUS TOTO, YTO 3TO MPABHIIO
cobmoaeHo. Jluia, mosyyaromue NepcoHalIbHbIE JaHHbIE PAOOTHUKA, OOS3aHBI
COOJIIOJIaTh PEKUM CEKPETHOCTHU (KOH(MUIECHITUATLHOCTH).

JlaHHOE TOJNOXKEHHE HE paclIpocTpaHsercs Ha OOMEH IEepCOHaJIbHBIMU
JaHHBIMU paOOTHUKOB B MOPAJIKE, YCTAHOBICHHOM (e/iepalbHbIMU 3aKOHAMU;
- paspelarth AOCTYI K MEPCOHAJIbHBIM JaHHBIM PaOOTHHUKOB TOJIBKO CHEIHMAJIBHO
YIOJHOMOYEHHBIM JIMIIaM, TPU ITOM YyKa3aHHbIC JIMIA JODKHBI HUMETh IPaBO
[OJIy4yaTh TOJBKO T€ MEPCOHAJbHBbIE JaHHbIE PaOOTHHKA, KOTOPbIE HEOOXOINMBI
JUTSL BBITIOJTHEHUSI KOHKPETHBIX (PYHKITUH;
- HE 3amnpammrBarh WH(OPMAIMIO O COCTOSHUM 3J0pOBbS paOOTHUKA, 3a
UCKIIFOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBINIOJIHEHHSI pAOOTHUKOM TPYAOBOM (DYHKIIHH;
- mepelaBaTh NEPCOHAJIbHBIE JAHHbIE PAOOTHHUKA MPEICTABUTENAM paOOTHUKA B
nopsnke, ycraHoBieHHoM TK P®, u orpaHuumBaTh 3Ty UH(OPMALUIO TOJIBKO
TEMU [EPCOHAIBHBIMUA JaHHBIMH pa0OTHHKA, KOTOpbIE HEOOXOIMMBI IS
BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTENSAMU UX QYHKIIUH.
7.3. Ilepenaya mepcoHaJbHBIX AHHBIX OT JAep)KaTels WIM €ro npeacTaBuTesen
BHEIIHEMY MTOTPEOUTEII0 MOXKET JOIYCKAaThCs B MUHUMAJIBHBIX 00bEMaX U TOJIBKO
B LEJSIX BBINOJIHEHMs 3a/ay, COOTBETCTBYIOUIMX OOBEKTHBHON mpuyuHE cOopa
ATUX JJAHHBIX.
7.4. Bce wmepbl koHuUAEHIMATBHOCTU Npu cbope, oOpabOTKe U XpaHEHHUH
MEPCOHANILHBIX JAHHBIX COTPYIHUKA PACTIPOCTPAHSIOTCS KaKk OyMakKHbIC, TaK M Ha
AIIEKTPOHHBIE (ABTOMATU3UPOBAHHBIEC) HOCUTENN UH(OpMAITUH.
7.5. He pomyckaercs OTBe4aTh Ha BONPOCHl, CBsI3aHHBIE C Iepenayei
nepcoHaabHON nHOpManuu no tenedony unu daxcy.
7.6. C paOoTHMKaMH, OTBETCTBEHHBIMHM 32 XpaHEHHUE IMEPCOHAIBHBIX JaHHBIX, a
TaK)Ke€ C pabOTHHKaMH, BIAJCIOIIMMU MEPCOHAIBHBIMUA JAHHBIMU B CHUJIy CBOMX
JOJDKHOCTHBIX  00si3aHHOCTEH, 3akitouarorcst CornamieHdss O HepasrlalleHud
NEPCOHANBHBIX JaHHBIX paOOTHUKOB. Ok3emiuiap CorjameHuss XpaHUTCA Y
JEIOMPOU3BOIUTEIIS.
7.7. ABTOoMaTu3mpoBaHHas o00pabOTKa W XpaHEHWE TMEPCOHAIBHBIX JTAHHBIX
paOOTHUKOB JOMYCKAIOTCS TOJBKO TIOCJE BBIMOJHEHHUS BCEX OCHOBHBIX
MEPOMPUITHIA O 3aIIUTE HHPOPMAIUH.
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7.8. IlomemieHue, B KOTOPOM XpaHATCSA MEPCOHAIbHBIE JaHHBbIE PAOOTHHUKOB,
JOJKHO OBITH 000PY0BAaHO HAJIEKHBIMU 3aMKaMHU.

7.9. [lomenienue B paboyee BpeMs IpU OTCYTCTBUM B HEM JIETIOMPOU3BOIUTENS
JOJKHO OBITh 3aKPBITO.

7.10. TIpoBenenue yOOpKM MOMEIICHHS JOHKHO MPOU3BOAUTHCS B MPUCYTCTBUU
JIEOMPOU3BOIUTES.

8. /locmyn K nepconanbHbiM OAHHBIM PAOOMHUKA

8.1. [IpaBo moctyna K MepCOHATBHBIM JaHHBIM PAOOTHHKA UMEIOT:

- TUPEKTOp YUpPEKACHUS;

-IeJIONIPOU3BOTUTEND Y UPEKACHUS;

- caM pabOTHUK, HOCUTEIb JAHHBIX;

- JIpyru€ COTPYIHUKH OpraHU3allH, KOTOPbIE UMEIOT JOCTYIl K MEPCOHAIBHBIM
JaHHBIM pabOTHUKA, TOJBKO C IHUCBMEHHOTO COIJIacus camMoro paOOTHHKA,
HOCUTEJIS TaHHBIX.

8.2. BaemHmit noctym

8.2.1. K uncimy MaccoBbIX NOTpeOUTENEN EPCOHANBHBIX JaHHBIX BHE Y UPEKICHHUS
MOKHO OTHECTH TOCYIApCTBEHHBIE U HErOCYAapCTBEHHbIE (PYHKIIMOHAIbHbBIE
CTPYKTYPBI:

- HaJIOTOBBIE MHCTICKIIHNH;

- IPaBOOXPAHUTENIbHBIC OPTaHbI,

- OpraHbl CTAaTHUCTUKH,

- CTpaxoBBIC ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPAXOBAHMS;

- ICHCUOHHBIC (hOH/IBI;

- MYHUIUTIAJIBHBIC OPTaHbl YIIPaBICHUS.

8.2.2. Hap30pHO-KOHTPOJIBHBIE OpraHbl UMEIOT JAOCTYN K MH(OpMAIMU TOJIHKO B
chepe cBoeH KOMIIETCHIIHH.

8.2.3. Opranuzaiuu, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBISATH MEePEUUCICHUS
JICHE)KHBIX CPEACTB (CTpaxoBble KOMIIAHWH, HETOCYJapCTBEHHbIE MEHCUOHHbBIE
dboHIBI, OJIArOTBOPUTENBHBIE OPTraHW3AlMU, KPEAWTHBIC YUYPEKACHHS), MOTYT
MOJyYUTh JNOCTYI K TEPCOHATBHBIM JTaHHBIM PaOOTHHKA TOJNBKO B CIIy4ae €ro
MUCHMEHHOTO pa3peieHusl.

8.2.4. Cegenust o pabOTaOIIEM COTPYJHUKE WM YK€ YBOJIEHHOM MOTYT OBIThH
NIPEI0CTABIICHBI JPYTOi OpraHu3alry TOJIBKO ¢ MUCHMEHHOTO 3ampoca Ha OJaHKe
OpraHM3alyy, C TPHIOKCHHEM KOMHH HOTAPUAIBHO 3aBEPEHHOTO 3asBIICHHUS
paboTHHKA.

8.2.5. IlepcoHanbHble J[daHHBIE COTPYIHUKA MOTYT OBITh TPEAOCTABICHbI
POJICTBEHHUKAM WJIM WIEHAaM €ro CEeMbU TOJIbKO C MHCHbMEHHOIO pa3pelieHus
CaMoro COTpyIHUKA.
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8.2.6. B ciyuyae pa3Boja ObIBIIas cymnpyra (Cympyr) uMeeT IpaBo oOpaTUTHCS B
OpraHM3alMI0 C MUCBMEHHBIM 3alpocoM O pa3Mepe 3apaboTHOW IIIaThI
COTpYIHHUKA O6€3 ero COoTacusl.

IX. 3auwyuma nepconanvuvix oannvix

9.1. Ilox yrpo30il WM ONAaCHOCTHIO YTPaThl MEPCOHATBHBIX JAHHBIX TOHUMAETCS
eIMHUYHOE WM KOMIUIEKCHOE, PEaJbHOE WM MOTEHIMAIbHOE, AKTUBHOE WJIH
MACCUBHOE TMPOSBIECHUWE 3JOYMBIIIICHHBIX BO3MOXXHOCTEH BHEIIHUX  WJIU
BHYTPCHHUX HWCTOYHHUKOB YTPO3Bl CO3/1aBaTh HEOJArOmpHUsATHBIE COOBITHS,
OKa3bIBaTh JECTAOMIM3UPYIONIEE BO3JCHCTBHE Ha 3aIIMINACMYI0 HH(POPMAIHIO.
Puck yrpo3pl m00ObIM  HHPOPMAIIMOHHBIM pecypcaM CO3[al0T CTHUXUWHBIC
OenCTBUS, DKCTPEMAIbHBIC CHUTyaIlud, TEPPOPUCTHUECKHUE JCUCTBUS, aBapuu
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3U, JPYrue OOBEKTUBHBIE OOCTOATENHCTBA, a
TaK)K€ 3aWHTEPECOBAaHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUU YIPO3bI
auna.  3almTa  TEepCOHAJBHBIX — JIAaHHBIX — MPEJACTaBIAET COOOM  YKECTKO
pEerIaMeHTUPOBAHHBI M JUHAMUYECKA PA3BUBAIONIUNCA TEXHOJOTUYECKUN
mpoiecc,  NPEAYNPEeKIAIONIMN  HapylleHHe  JOCTYHMHOCTH,  LIEJTOCTHOCTH,
JIOCTOBEPHOCTH M KOH(MUJIEHIIMATLHOCTH MEPCOHATBHBIX JAHHBIX U B KOHEYHOM
cuére 00€CIeUnBarONINi TOCTATOYHO HAJEKHYIO 0€30MacHOCTh MHGOpMAIHU B
MIPOIIECCE YIPABICHYECKON U TPOU3BOJACTBEHHOMN JACITETFHOCTA KOMIIAHUH.

9.1.1. PermameHTamusi AOCTyNa TMepcOHada K KOH(PHUACHIMATHHBIM CBEICHUSM,
JOKyMEHTaM u 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HANpPaBICHUN
OpPraHW3alMOHHON 3amuThl WH(OOPMAIIMU W MpETHA3HAUYCHA VIS pa3TpaHUYCHHSI
TTOJTHOMOYHH PYKOBOJMUTEIISIMA 1 CIICIIHATUCTAMU OpTaHU3aIlNH.

9.1.2. It 3amMThl IEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOOXOAMMO COOJIFOIATH
psia Mep:

- OrpaHUYE€HHE U perjaMeHTallds cocTaBa pPaOOTHUKOB, (DYHKIIMOHAIIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIINATLHBIX 3HAHUM;

- cTporoe wu30UpaTebHOE M OOOCHOBAHHOE paCHpEEICHUE JTOKYMEHTOB U
uHdopMaIuu MeX 1y paOOTHUKAMH;

- palnMoHaJIbHOE pa3MernieHue padouynx MecT paOOTHUKOB, MTPH KOTOPOM
HCKITI0YAJIOCh ObI OECKOHTPOJIBHOE HCITOJIH30BAHUE 3aMUIIAEMO HH(POPMAIINH;

- 3HaHUE PaOOTHHKOM TPEOOBAaHWUN HOPMATHBHO-METOJAMYCCKUX JOKYMEHTOB ITO
3amuTe HHMOPMAITUU U COXPAHCHUIO TalHBI,

-  HaIWyue HEoOXOMWMBIX YCIOBHH B  TOMENICHWMH IS pabOThl ¢
KOH(HICHIIMATHBIMU TOKYMEHTaMH B 0a3aMH JIaHHBIX;

- OTpeIeJICHUE U perfiaMeHTAaIlHs COCTaBa pabOTHUKOB, UMEIOIINX MPABO TOCTyIa
(BX0/1a) B IOMEIIIEHNE, B KOTOPOM HAXOJUTCS BEIYMCIIUTEIbHAS TEXHUKA;

- OpraHu3aIys nopsAIKa YHUYTOKEHUS HHPopMaIuu;

- CBOCBPEMEHHOE BBISBJIICHHE HApYIICHUI TPeOOBaHUN pa3pelIUTeIbHON CUCTEMbI
J0CTyTa pabOTHUKAMH Y UPEKICHNUS;

- BOCIIUTATEIbHAS M Pa3bsICHUTENbHAS pab0OTa C COTPYAHUKAMU Y UPEXKIACHUS 110
MPEAYNPEKICHAIO YTPATHI IIEHHBIX CBEJICHUM MpU paboTe ¢ KOH(MUICHIINATLHBIMU
JIOKyMEHTaMU;
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9.1.3. JInuHble fena MOTYT BbIIaBaThCsA Ha pabodne MecTa TOJBKO JUPEKTOPY U B
UCKJIIOYUTENBHBIX CIIydasiX, 10 TMCbMEHHOMY pa3pelIeHuI0 JUPEKTOpa.
9.2. s 3aIIATHI KOH(pHUACHITUATBHON uHpopManuu CO31ar0TCs
LEJICHAIIPaBJICHHbIE ~ HEOJIarONpHUsATHBIE  YCIOBHS U TPYAHOIPEOAOIHMbIE
OPEnATCTBUS JJI1 JIMLA, TMBITAIOIIET0Cs] COBEPLIUTh HECAHKIIMOHUPOBAHHBIN
JOCTyl M OBJaJeHHE  HH(pOpMaLKeEn. [ensto ®  pe3yiabTaToM
HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MH(POPMAIIMOHHBIM PECypcaM MOKET ObITh HE
TOJILKO OBJAJICHUE IICHHBIMU CBEICHUSMH M HMX MHCIIOJIb30BaHHE, HO M HX
BUJIOM3MEHEHHE, YHHUYTOKEHHE, BHECEHHWE BHpYca, MOAMEHa, (ambcudukanus
COJIEp>KaHUsl PEeKBU3UTOB IOKyMEHTA U JIp.
9.3. Tlog DOCTOPOHHMM JIMIIOM TIOHMMAaeTCs JI000€ JHUI0, HE HMEIoIIee
HEMOCPEACTBEHHOTO OTHOIICHHUS K JEATEIBHOCTH YUPEeXKICHUS, MOCETUTEINH,
pabOTHUKHU JPYTUX OPraHU3aLUOHHBIX CTPYKTYyp. [locTopoHHME NUIa HE AOIKHBI
3HaTh pacrpeneiacHue QyHKUUN, pabodyre MpOoLEecChl, TEXHOJIOTUIO COCTABIICHUS,
oopmiieHus, BEACHUS U XpAaHEHUsS JOKYMEHTOB, A€l U pabouux MaTepualioB B
YupexaeHuu.
9.4. Jlns 3a1uThl EPCOHAIBHBIX JAHHBIX COTPYAHHUKOB HEOOXOAMMO COOJIOAATH
psaa Mep:
- IOPSAJIOK puéMa, yuéTa U KOHTPOJISI IeATEIbHOCTH MOCETUTENEH;
- TpeOOBaHM K 3alIUTe HH(OOPMALMU IPH UHTEPBBIOMPOBAHUH U COOECEAOBAHUSIX.

X. OmeemcmeeHHOCMb 3a HapyuieHue HOPM, peyiupyrumux oopadomky u
3auumy nepcoHaANbHbLIX OAHHBIX PAOOMHUKA

[lepconanpHasi OTBETCTBEHHOCTh - OJHO W3 TJABHBIX TpeOOBaHUU K
opranu3anuu (yHKIIMOHUPOBAHUSI CUCTEMBI 3aIIUThI MIEPCOHATILHON HH(POpMAIINH
u o0s3aTeNbHOE ycioBUe obecrieueHus 3PPEeKTUBHOCTH ITOM CHCTEMBI.

10.1. PykoBoauTenb, pa3peliaronifii TOCTYN COTPYAHUKA K KOH(MUIECHIIUATBHOMY
JIOKYMEHTY, HECET MEPCOHANIbHYIO OTBETCTBEHHOCTD 33 JAHHOE Pa3pelleHHe.

10.2. Kaxnaplii COTPYIHUK, IOJIydYarOIIuid g paboThl KOHMHICHITMATLHBIN
JOKYMEHT, HECET €IUHOJUYHYIO OTBETCTBEHHOCTb 33 COXPAaHHOCTb HOCHUTENS U
KOH(HUICHIINATEHOCTh HH(GOPMAIIHH.

10.3. Jluma, BUHOBHBIE B HapyLIEHUH HOPM, PETYJIUPYIOUIMX TMOJy4YCHHE,
00pabOTKy M 3aIIUTy MEPCOHANBHBIX TaHHBIX PAOOTHHKA, HECYT B COOTBETCTBHH C
dbenepanbHBIMU 3aKOHAMH OTBETCTBEHHOCTH:

- TUCIUTUIMHAPHYIO (3aMeYaHne, BHITOBOP, YBOJIBHEHNUE);

- aIMUHUCTPATUBHYIO (IPEAYNPEKICHUE UM aIMUHUCTPATUBHBIN mwTpad);

- FPaXKJIaHCKO-TIPAaBOBYIO (BO3MEILEHNE TPUUUHEHHOTO YOBITKA).

10.4. PaboTHUK, TIPEIOCTABUBIINNA PaOOTOJATENIO MOJJIOKHBIE JOKYMEHTHI A
3aBEJIOMO JIOKHBIE CBEJIEHUS O cebe, HeceT AUCLUMILIMHAPHYIO OTBETCTBEHHOCTD,
BILJIOTH J0 YBOJIbHEHHUS.
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XI. 3aknrouumenvnoie nonosrcenusn

11.1. Hacrosimee IlonoxeHue BCTymaeT B CHIIy C MOMEHTa €ro YTBEPIKICHUS
nupexkTopoM Yupexaenus. [lonoxxenue o6s3aTenbHO A7l BceX paObOTHUKOB, €CIH
UHBIE YCIIOBUS HE MPEIYCMOTPEHbI B TPYAOBOM JOTOBOPE PaOOTHHUKA.

Jupekrop YupexIeHusi BIpPaBe BHOCUTh HM3MEHEHHS U [ONOJIHEHUS B
[lonoxenue.

PabGoTtHuku VYupexaeHus AOKHBI ObITh TOCTaBICHBI B HM3BECTHOCTH O
BHOCHMBIX W3MEHEHHUSX U JIOTOJHEHUSX 3a 5 JHEW N0 BCTYIUIGHUS HX B CHILY
MOCPEACTBOM H3JaHUS JAUPEKTOPOM TpUKa3a M O3HAKOMJICHHS C HHUM BCEX
pabOTHUKOB YUpEXICHHUS.
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